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Nā Lula Hoʻohana Pono ʻEnehana 
 (no nā mea ʻenehana, ke kahu pūnaewele a me nā pūnaewele e mālama ʻia 

nei a i ʻole e hoʻolimalima ʻia nei e ka HIDOE no kāna poʻe haumāna) 

1) Hoʻolauna
Makemake ke Keʻena Hoʻonaʻauao Mokuʻāina Hawaiʻi (HIDOE) i ke alakaʻi ʻana i nā haumāna i kā lākou hoʻohana
ʻana i ka ʻenehana ma ke ʻano he mea kākoʻo ma ko lākou holo mua ʻana me ka paipai ʻana i ka hoʻohana ʻana i nā
mea ʻenehana, ke kahu pūnaewele, ka pūnaewele a me nā pūnaewele kōkua a ka HIDOE a i ̒ ole nā mea
hoʻolimalima ʻia e ka HIDOE no nā papahana ʻenehana ma loko o nā lula hoʻohana pono.
E nānā pū nā mākua a me ka makua mea keiki (i kēia mua aku, ʻo ia nō ka makua a i ʻole nā mākua) me kāna poʻe
keiki i nā lula a pūlima mai i ka palapala Nā Lula Hoʻohana Pono ʻEnehana a e hoʻihoʻi ʻia i kā ke keiki kula ma mua
o ka lā palena pau i hōʻike ʻia e ke kula, akā, ʻaʻole e hala he kanakolu lā mai ka lā hāʻawi mua ʻia mai i ka
haumāna. He ʻike no ka maopopo ʻana ka pūlima ʻia ʻana o ka palapala a he ʻaelike nō hoʻi kēia no ka uhai ʻana i nā
lula a pau e pili ana i ka hoʻohana ʻana i ka mea ʻenehana, ke kahu pūnaewele, ka pūnaewele a me ke kōkua
pūnaewele a ka HIDOE a i ʻole nā mea i hoʻolimalima ʻia e ka HIDOE a pēlā pū no nā mea i hiki ke hoʻololi a
hoʻonui ʻia e ka HIDOE. Hiki ke ʻike ʻia ka mea hou loa ma kēia helu wahi pūnaewele

2) He kuleana a he mea waiwai ka hoʻohana ʻana i ka ʻenehana no nā haumāna
He mea kākoʻo a kōkua ka hoʻohana ʻana i nā mea ʻenehana a me nā mea ʻenehana hoʻolimalima ʻia e ka HIDOE.
ʻAʻole ia he pono. He kuleana ko kākou a pau ma ka hoʻonaʻauao, ka mālama kuleana ʻana a me ka
hoʻohana pono ʻana i ka pūnaewele a me nā mea ʻenehana e kāʻanalike ʻia nei e nā mākua, nā kumu a me nā kula.
No ka haumāna a me nā mākua ka hoʻohana pono ʻana i nā mea ʻenehana, ke kahu pūnaewele a me nā
pūunaewele a ka HIDOE a i ̒ ole nā mea hoʻolimalima ʻia e ka HIDOE me ka uhai pono ʻana i nā lula i kākau ʻia ma
ka Nā Lula Hoʻohana Pono ʻEnehana.

3) Ka makaʻala ʻana i ka hana a nā haumāna
No ka HIDOE nā mea ʻenehana a me nā moʻokākī e komo ana i ka pūnaewele a me ke kahu pūnaewele a ka
HIDOE. Makaʻala ka HIDOE a nona ke kuleana ma ka makaʻala ʻana i nā mea ʻenehana a me ka pūnaewele e
hoʻohana ʻia nei e nā haumāna. ʻAʻole e noʻonoʻo ka haumāna, hūnā ʻia nā mea a pau ma kā lākou hoʻohana ʻana i
nā mea ʻenehana, ke kahu pūnaewele a me ka pūnaewele a ka HIDOE a pēlā pū no nā lekauila a me nā faila i
waiho ʻia. Hiki i ka HIDOE ke kāhea aku i ka poʻe mākaʻi ke ʻike lākou i kekahi hana hewa me ka hoʻohana ʻana i nā
mea ʻenehana, ke kahu pūnaewele a me ka pūnaewele a ka HIDOE a ʻaʻole pono ka ʻimi a loaʻa ka ʻae o ka makua
ma ia hana. No ka HIDOE ke kuleana e nānā a wehe i nā faila a me nā palapala a nā haumāna i hana ai ma luna o
kekahi mea ʻenehana a me ka moʻokākī HIDOE no ka hoʻomau ʻana i ka pono o ke kahu pūnaewele, no ka
hoʻoponopono ʻana i kekahi mea ʻenehana, no ka noiʻi ʻana i kekahi hana hewa o kēia mau lula a me ka nānā ʻana
inā maikaʻi ka hoʻohana maikaʻi ʻia ʻana o ia mea ʻenehana.

4) No ka hoʻopaʻi ʻana
Ke hana hewa kekahi haumāna no kekahi o kēia mau lula, pili nā kānāwai a pau a me nā lula keʻena a pau iā ia
ma ka Hawaii Administration Rules (HAR), Title 8, Chapter 19, ma ka inoa “Student Misconduct, Discipline, School
Searches and Seizures, Reporting Offenses, Police Interviews and Arrests, and Restitution for Vandalism.”   Hiki
ke nānā ʻia ma ʻaneʻi (http://bit.ly/HARChapter19) a i ̒ ole hiki ke loaʻa he wahi kope ma kāu kula.
Na ka HIDOE ke koho no ka hoʻopaʻi ʻana no ka hana hewa a ka haumāna. No ka HIDOE ke kuleana ma ka
hoʻopaʻa ʻana a me ka holoi ʻana i ka moʻokākī e komo ana i kekahi hana hewa i ʻōlelo ʻia ma nā lula HIDOE.

http://bit.ly/FERPAHI.
http://bit.ly/HARChapter19


ka ʻaoʻao 2

No ka HIDOE ke kuleana ma ka hoʻopau ʻana i kekahi mea ʻenehana, ʻo ia nō ke kumu no kekahi ʻano pilikia 
ʻenehana me ka ʻole o ka haʻi ʻana a hiki i kona hoʻoponopono ʻia ʻana.   

5) No ka Pūnaewele Kōkua Hoʻonaʻauao

Hiki ke hāʻawi ʻia nā haumāna i kekahi mau haʻawina ma o ka pūnaewele kōkua hoʻonaʻauao e like me ka
Google Apps for Education, ka Microsoft Office 365, a me ka Blackboard. Makaʻala ka HIDOE i nā wahi
pūnaewele i mea e hoʻomau ai i kekahi wahi hoʻonaʻauao maikaʻi a kūpono no nā haumāna. Ma hope o ka ʻae
ʻana mai o nā mākua, hiki i ka HIDOE ke haku i nā heluwahi lekauila, ka inoahana (e laʻa me nā inoa e komo ai a
me nā ʻōlelo hūnā e komo ai), no nā wahi ʻike pūnaewele a me ka pūnaewele ʻole i hiki i nā haumāna ke komo i
kekahi mau mea, akā, no nā haʻawina kula wale nō kēia mau helu wahi pūnaewele, nā inoahana, nā ʻōlelo hūnā
a me nā wahi ʻike pūnaewele. Hiki ke ʻike ʻia nā papainoa o nā kōkua hoʻonaʻauao pūnaewele ma ka pūnaewele
o ke kula a i ʻole e hāʻawi ke kula ke noi ʻia.

6) Nā lula no ka hoʻohana ʻana a me ka mālama ʻana i nā mea ʻenehana a ka HIDOE a me nā mea
hoʻolimalima ʻia

A) E hoʻohana wale nō nā haumāna i nā mea ʻenehana i hāʻawi ʻia e ka HIDOE no nā mea pili i ke kula.

B) E hoʻohana nā haumāna i ka mea ʻenehana i loko o ka lumi papa i ʻae ʻia ai e ke kumu.

C) E hoʻohana wale ʻia nō ka mea ʻenehana a ka HIDOE e ka haumāna i hāʻawi ʻia. ʻAʻole hiki i kēia haumāna
ke ʻae aku i nā haumāna ʻē aʻe e hoʻohana.

D) ʻAʻole hiki ke wehe a i ʻole holoi i nā hōʻailona HIDOE. ʻAʻole hiki ke hoʻopili i nā pepili ʻē aʻe, nā ʻinika a i
ʻole nā mea hoʻonaninani ʻē aʻe i ka mea ʻenehana i ʻae ʻia ka haumāna (e like me, akā, ʻaʻole ʻo nā mea
wale nō kēia, ka mea ʻenehana, ka iho, ke kaula a me ka mea hoʻōla mea ʻenehana).

E) E mālama nā haumāna i ko lākou inoahana a ka ʻōlelo hūnā no nā mea ʻenehana a me nā papahana
ʻenehana. ʻAʻole loa e kāʻanalike ka haumāna i kēia mea ʻōlelo hūnā me kekahi kanaka (nā hoapili nō hoʻi)
ma kahi o kou mau mākua

i) E kāhea i ke kuma inā poina ka haumāna i kona inoahana a i ʻole ka ʻōlelo hūnā.

ii) Inā laka ʻia ko ka haumāna inoahana a i ʻole ʻōlelo hūnā a i ʻole kāʻanalike hewa ʻia kēia mau mea me nā
kānaka ʻē aʻe, e kāhea i ke kumu no ke kōkua. Pono paha ke kumu e kāhea aku i nā limahana ʻenehana.

F) ʻAʻohe kuleana o ka HIDOE no nā kākī ʻāpono ʻole ʻia a ka haumāna i hana ai ma luna o kekahi mea
ʻenehana a me ka pūnaewele HIDOE a pēlā pū no nā kāleka kākī a me kekahi mau mea hou aku e like me
ke kāhea kahi mamao, nā mea no ka ʻenehana a me ka laina a i ʻole no ka hoʻohana hewa ʻana e like me
ka hoʻokuleana kope.

G) No ka hōʻike ʻana i nā mea poloke/nalowale, nā maʻi kamepuila a me nā pilikia ʻē aʻe

i) Na ka haumāna a me kona mau mākua e mālama pono i ka mea ʻenehana a me kona hoʻohana ʻia
ʻana me ka paʻa i kahi e waiho ai i nā manawa a pau. No ka haumāna ke kuleana o ka lawe ʻana i nā
mea ʻenehana poloke, make a i ʻole pilikia i ke kula no ka hoʻoponopono ʻana. Inā ʻike ka makua o
kekahi haumāna nona ka hewa ʻo ka nalowale, ka poloke a i ʻole ka pilikia o kekahi mea ʻenehana kula
(e like me ke kamepuila, ka iho, ke kaula a me ka iho hoʻomana a ʻaʻole ʻo kēia wale nō), pono ʻo ia e
uku no ke kūʻai hou ʻana wahi a ka HAR, Title 8, Chapter 57, entitled “Restitution for Damaged and
Lost Books, Equipment, Supplies, and Outstanding Financial Obligations.” E nānā i ka Chapter 57 i
ʻaneʻi (http://bit.ly/HAR8Chapter57) a i ʻole e noi i ke kula no kekahi kope o nā pilikia. Pili ke kumu kūʻai
o kekahi mea hou a i ʻole ka hoʻoponopono ʻana i ka nui o nā pilikia o ka mea ʻenehana.

ii) Inā nalowale a i ʻole ʻaihue ʻia kā ka haumāna mea, pono ka haumāna a i ʻole ka makua e kāhea i ka
mākaʻi a kiʻi i kekahi palapala kūhelu ma loko o 24 hola ma hope o ka ʻike ʻana ua nalowale ka mea
ʻenehana, a laila, e hāʻawi koke i ke kula i wahi kope a pono e hoʻomau me ka hana pū ʻana i ka noi ʻi
ʻana o ua mea ʻaihue ʻia.

iii) Pono nā haumāna e hōʻike i kekahi nāwaliwali/pilikia ma ka ʻōnaehana palekana ma ka mea ʻenehana
a ka HIDOE. Pono nō hoʻi nā haumāna e hōʻike inā makemake ʻia ka hoʻohana hewa ʻana a haʻi, ʻo ia

http://bit.ly/HAR8Chapter57
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hoʻi nā mea hōʻole i kēia ʻaelike, e hōʻike i ke kula (ke kumu, ke poʻokumu a me ka hope poʻokumu).  

iv) E haʻi nā haumāna a me nā mākua i nā pilikia e pili ana i ka ʻenehana i ke kumu alakaʻi a i ʻole nā
limahana o ke kula.

7) No nā lula no ka hoʻohana pono ʻana i ka pūnaewele HIDOE a me ke kahu pūnaewele HIDOE

A) E hoʻohana ka haumāna i ka pūnaewele HIDOE a me ke kahu pūnaewele no ka hoʻonaʻauao ʻana wale nō.
Hiki i ka HIDOE ke pāpā i nā haumāna ma kekahi wahi pūnaewele i manaʻo ʻia ʻaʻole he mea hoʻonaʻauao
ʻAʻole hiki i nā haumāna ke hoʻololi i ka ʻōnaehana palekana ma nā kula kamepuila a i ʻole nā kamepuila
lawelawe a me ke kahu pūnaewele HIDOE.

B) Pāpā ʻia ka hoʻohana ʻana i ke kahu ʻōnaehana HIDOE ma ke ʻano he mea hoʻopilikia i nā kumu ʻōnaehana
a me ke kahu ʻōnaehana a hoʻopilikia kēia i nā papahana ʻē aʻe.

C) E hana pū nā haumāna me nā noi a nā kumu a me nā limahana o ke kula no ka ʻike e pili ana i kā
ka haumāna hoʻohana ʻana i ke kamepuila.

D) Mālama i nā ʻikepili o ka haumāna

i) ʻAʻole hiki ke hoʻohana i kou moʻokākī ponoʻī no ke aʻo ʻana aku a i ʻole ka hoʻonaʻauao ʻana aku. E
hoʻohana nā haumāna i nā moʻokākī pākahi no nā kula/hoʻonaʻauao ʻana a e mālama pono i nā ʻike a
me nā inoahana, nā ʻōlelo hūnā no ka pūnaewele, ke kahu pūnaewele a me nā wahi pūnaewele launa
aku launa mai (ʻo ia nā Google Apps no ka hoʻonaʻauao a me ka Edmodo, akā, ʻaʻole ʻo kēia wale nō).

ii) E holoi ʻia nā moʻokākī a ka HIDOE i hāʻawi aku ai inā ʻaʻole ʻo ia hoʻohana ʻia no ʻekolu a ʻoi mahina (ʻo
ia ke komo ʻole ʻana ma ka inoahana a i ʻole kekahi hoʻoili), no ka mea, he mea palekana ʻole a pilikia
ka ʻōnaehana kamepuila.

iii) ʻAʻole hiki i ka haumāna ke hōʻike i kona inoa piha, kona helu wahi, kona helu kelepona, a i ʻole ka ʻikepili
no nā kānaka ʻē aʻe ma ka pūnaewele ma ka ʻole o ka ʻae ʻana mai o ke kumu. ʻAʻole hiki i ka haumāna ke
hui pū me kekahi kanaka a lākou i launa pū ai ma ka pūnaewele me ka ʻole o ka ʻae ʻana o ka makua.

iv) No ka haumāna ke kuleana no ka mālama ʻana i ka moʻokākī E hoʻohana pono nā haumāna i nā
ʻōnaehana a me nā ʻōnaehana palekana a e makaʻaala i nā kānaka ʻē aʻe e hoʻohana ana i ke kamepuila.
Na ka mea hoʻohana ke kuleana o ka palekana ʻōlelo hūnā hoʻokahi

v) ʻAʻole hiki i nā haumāna ke hoʻohana i kekahi moʻokākī o kekahi kanak ʻē aʻe a i ʻole ka ʻōlelo hūnā
me ka ʻole o ka ʻae ʻana mai o ke kumu, kekahi limahana o ka HIDOE a i ʻole ke kahu moʻokākī.

vi) ʻAʻohe ʻōlelo hoʻohiki a ka HIDOE no ka hoʻohana ʻana i ka mea ʻenehana HIDOE a i ʻole ka mea
hoʻolimalima ʻia, ke kahu pūnaewele, ka pūnaewele a i ʻole ka maikaʻi o kēia mau mea, ka pololei o kēia
mau mea, ka piha o kēia mau mea a i ʻole ka maikaʻi o ka ʻike, nā faila a i ʻole nā papahana ʻenehana.
ʻAʻole na ka HIDOE no nā pilikia no ka nalowale o kekahi ʻike, ka hoʻoili ʻole, ka lawe ʻole a i ʻole ka ʻoki
pūnaewele, inā na ka mea nō i hoʻopilikia iā ia iho, na ka mea hoʻohana i hoʻopilikia a i ʻole kekahi mea
pōʻino ʻē aʻe. No ka haumāna hoʻohana ka ʻike i loaʻa ma o ka pūnaewele, inā pilikia a pilikia ʻole, nou
wale nō kēia.

vii) Inā manaʻo kekahi haumāna pilikia kona moʻokākī a me kona ʻōlelo hūna, e haʻi koke lākou i ke kula a i
ʻole ka limahana o ke kula.

8) No ka hoʻohana hewa ʻia ʻana o ka pūnaewele a i ʻole ka mea ʻenehana HIDOE
A) Mea hewa a me ka hanaʻino

i) ʻAʻole hiki i nā haumāna ke hoʻohana i nā kamepuila no nā mea pōʻino, nā mea hewa a me nā mea
kolohe Pono nā haumāna e haʻi i ke kumu inā loaʻa mai kekahi ʻano ʻike a i ʻole ʻōlelo hewa a kūpono
ʻole a i ʻole piʻi ka manene ma nā ʻano a pau. Pāpā ʻia ka hoʻohana ʻana o ke kahu pūnaewele HIDOE no
ke kau ʻana, ka hoʻouna ʻana a i ʻole ka hoʻoili ʻana i nā kiʻiʻoniʻoni a i ʻole kiʻi no ka hoʻoipoipo ʻana, nā
mea ʻino ma loko o kekahi kelekiko a i ʻole kekahi kiʻi i hiki ke hoʻopilikia i ke kahu pūnaewele (e like me
ka malware, nā ilo, nā maʻi).
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ii) ʻAʻole hiki i nā haumāna ke hanaʻino i nā kānaka hoʻohana ʻē aʻe ma o ka hoʻouna ʻana i nā mea e kūʻai
mai, nā mea hoʻonāukiuki, nā mea ʻino, nā ʻōlelo ʻino a i ʻole ka ʻōlelo pepehi (e like me, akā, ʻaʻole ʻo
kēia wale nō, ka lekauila, ka helu wahi pūnaewele leʻaleʻa a me ka ʻōlelo pololei), a i ʻole hoʻohana i ka
mea ʻenehana no ke kolohe ʻana i kekahi kanaka a i ʻole kekahi hui (ʻo ia ka hana ʻino ʻana ma ka
pūnaewele). Pono nā haumāna e haʻi koke i ke kumu a i ʻole kekahi limahana o ke kula inā ʻike lākou ke
hanaʻino nei kekahi kanaka iā ia

iii) Pāpā ʻia ka hoʻouna ʻana a i ʻole ka loaʻa ʻana mai o nā ʻike pono ʻole ma luna o ka mea ʻenehana,
nā mea kamaʻilio ʻenehana hewa i kū i ka hewa ma nā kānāwai o ke moku ʻāina Hawaiʻi, ka ʻāina nui
a i ʻole nā ʻāina ʻē.

B) Kope kuleana a me ke kākau ʻaihue

i) ʻAʻole e kākau ʻaihue a i ʻole hoʻoili i nā mea ʻae ʻole ʻia a i ʻole kekahi mea laikini ʻae ʻole ʻia nō hoʻi.
ʻAʻohe kuleana o ka HIDOE no nā mea e kū ana i ka hewa e pili ana i nā kānāwai kope kuleana. No ka
mea hoʻohana ke kuleana o nā mea āna e kau ai ma ka pūnaewele a pono ʻo ia e kiʻi i nā mea a pau no
ka ʻae ʻana a i ʻole no ke kiʻi ʻana i ka laikini e pono ai.

ii) ʻAʻole hiki i nā haumāna ke hana kope a i ʻole hāʻawi aku i nā mea kope kuleana a i ʻole nā laikini i ʻae
ʻole ʻia

C) No ka hoʻoili, ke komo a i ʻole ka hana kope i nā mea hoʻonaʻauao ʻole

i) ʻAʻole hiki i nā haumāna ka hoʻoili a i ʻole hoʻokomo i kekahi papahana ʻenehana, app, kiʻiʻoniʻoni a i ʻole
pāʻani ma luna o ka mea ʻenehana a i ʻole hoʻololi i ka ʻōnaehana palekana.

ii) ʻAʻole hiki i ka haumāna ke hana kope i nā faila ʻōnaehana kamepuila no ka hoʻohana ponoʻī ʻana a i ʻole
no ka ʻae ʻana iā haʻi e hoʻohana i ke kamepuila.

D) No ka ʻōnaehana kūʻai a me ka ʻōnaehana politika

i) ʻAʻole hiki i nā haumāna ke hoʻohana i ka pūnaewele no ke komo ʻana a i ʻole ka hāʻawi ʻana i nā mea e
“hoʻonui kālā” a i ʻole no kekahi ʻoihana. ʻAʻole hiki ke hoʻonui kālā ma luna o kekahi mea ʻenehana
HIDOE a me nā kahu pūnaewele nō hoʻi.

ii) ʻAʻole hiki ke hoʻohana i ke kahu pūnaewele a me nā kumu kamepuila a ka HIDOE no ke kākoʻo
ʻana a i ʻole hoʻohoihoi ʻana i nā mea politika a i ʻole nā mea waho o ka ʻoihana o ka HIDOE.

E) Ka palekana o ka mea ʻenehana a me ke kahu pūnaewele

i) ʻAʻole e hoʻāʻo nā haumāna e komo hewa a i ʻole kāpae i ka palekana o nā mea ʻenehana a ka HIDOE a
me ka mea hoʻolimalima ʻia a pēlā pū no nā moʻokākī.

ii) ʻAʻole hiki i ka haumāna ke hoʻoili, hoʻokomo a i ʻole hoʻohana i kekahi ʻōnaehana palekana nāna e hōʻike
i ka nāwaliwali a i ʻole no ke kāʻalo ʻana i ka ʻōnaehana palekana. ʻAʻole hiki i ka haumāna ke wehe i
kekahi papahana hoʻonaʻauao mai ka mea ʻenehana mai a ka HIDOE a i ʻole ka mea hoʻolimalima ʻia A
eia hoʻi, ʻaʻole hiki i nā haumāna ke hoʻohana i nā papahana hoʻololi papahana ma nā ʻenehana HIDOE
a i ʻole wehe i kekahi mea i mea e kāʻalo ai i ka ʻōnaehana palekana.

F) Pāpā ʻia ka hoʻohana ʻana i ke kahu pūnaewele HIDOE a i ʻole ka mea ʻenehana HIDOE no nā mea kūpono
ʻole ma ke kānāwai.
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